ANNEX 1
Rules of Procedure for the ICC Sub-Committee on Accreditation*
1. Mandate

In accordance with the Statute of the Association International Coordination Committee
of National Institutions for the Promotion and Protection of Human Rights (ICC)
(Article 1.1), the Sub-Committee on Accreditation has the mandate to review and
analyse accreditation applications forwarded by the ICC Chairperson and to make
recommendations to the ICC on the compliance of applicants with the Paris Principles.

2. Composition of the Sub-Committee

2.1. For the purpose of ensuring a fair balance of regional representation on the Sub-
Committee on Accreditation, it shall be composed of one (1) ICC NHRI accredited
‘Status A’ for each of the four (4) regional groups as established by the ICC Statute
(Section 7), namely Africa, Americas, Asia-Pacific, and Europe.

2.2. Members are appointed by regional groups for a term of three (3) years renewable.

2.3. The Chair of the Sub-Committee on Accreditation shall be selected, for a term of
one (1) year, renewable a maximum of two (2) times, on a rotational basis from within
the Sub-Committee so that each region assumes office in turn; in the event that a
member of the Sub-Committee whose turn it is to be named Chair declines the office,
the Chair shall pass to the region next in line or to another NHRI in that region.

2.4. The Office of the United Nations High Commissioner for Human Rights (OHCHR)
shall be a permanent observer to the Committee and in its capacity as Secretariat of the
ICC, support the Sub-Committee’s work, serve as a focal point on all communications
and maintain records as appropriate on behalf of the ICC Chairperson.

3. Functions

3.1. Each regional group representative to the Sub-Committee on Accreditation shall
facilitate the application process for NHRIs in the region.

3.2. The regional grouping representative shall supply NHRIs from their region with all
relevant information pertaining to the accreditation process, including a description of
the process, requirements and timelines.

3.3. In accordance with the ICC Statute (Section 5), any NHRI seeking membership or
seeking re-accreditation shall apply to the ICC Chairperson, supplying all required
supporting documents through the ICC Secretariat.

3.4. These applications and support documents shall be provided to the ICC Secretariat
at least four (4) months prior to the meeting of the Sub-Committee. Subject to rule 3.5
of these Rules, an Institution undergoing re-accreditation that does not comply with this
deadline will be suspended until such time as the required documentation is submitted
and reviewed by the Sub-Committee.

3.5. Applications and documents submitted after this deadline will only be examined
during the subsequent meeting of the Sub-Committee, unless the situation warrants
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otherwise, as determined by the ICC Chairperson. In the event that the delay involves an
Institution seeking re-accreditation, a decision to not suspend the Institution can be
taken only if written justifications for the delay have been provided and these are, in the
view of the ICC Chairperson, compelling and exceptional.

3.6. Any civil society organization wishing to provide relevant information pertaining to
any accreditation matter before the Sub-Committee shall provide such information in
writing to the ICC Secretariat at least four (4) months prior to the meeting of the Sub-
Committee.

3.7. The ICC Chairperson, with support from the ICC Secretariat, will ensure that
copies of the applications and supporting documentation are provided to each member
of the Sub-Committee on Accreditation.

3.8. The ICC Chairperson, with support from the ICC Secretariat, will also provide a
summary of particular issues for consideration by the Sub-Committee.

4. Procedures

4.1. The Sub-Committee on Accreditation will meet after the General Meeting of the
ICC in order to consider any accreditation matter under Section 5 of the Statute.

4.2. The Chairperson of the Sub-Committee on Accreditation may invite any person or
institution to participate in the work of the Sub-Committee as an observer.

4.3. Additional meetings of the Sub-Committee may be convened by the Chair with the
agreement of the ICC Chairperson and members of the Sub-Committee on
Accreditation.

4.4 When, in the view of the Sub-Committee, the accreditation of a particular applicant
Institution cannot be determined fairly or reasonably without further examination of an
issue for which no policy has been articulated, it shall refer that matter directly to the
ICC Bureau for determination and guidance. An ultimate decision as to accreditation
can only be taken once the ICC Bureau provides that decision or guidance.

4.5 The Sub-Committee may, pursuant to Article 11.2 of the ICC Statute, consult with
the applicant Institution, as it deems necessary, to come to a recommendation. The Sub-
Committee shall, also pursuant to and for the purposes set out in Article 11.2, consult
with the applicant Institution when an adverse decision is to be recommended. These
consultations may be in the form deemed most appropriate by the Sub-Committee but
must be supported by written documentation; in particular the substance of verbal
consultations must be recorded and be available for review. Since the ICC Bureau
makes the final decision on membership, an Institution undergoing a review retains its
membership status during the consultation process.

5. Accreditation Classifications

In accordance with the Paris Principles and the ICC Statute, the different classifications
for accreditation used by the Sub-Committee are:

A: Voting Member - Fully in compliance with each of the Paris Principles;
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B: Non-Voting Member - Not fully in compliance with each of the Paris Principles or
insufficient information provided to make a determination;

C: No Status — Not in compliance with the Paris Principles.
6. Report and Recommendations

6.1 Pursuant to Article 12 of the ICC Statute, where the Sub-Committee on
Accreditation comes to an accreditation recommendation, it shall forward that
recommendation to the ICC Bureau whose final decision is subject to the following
process:

0] The recommendation of the Sub-Committee shall first be forwarded to the
applicant;

(i) An applicant can challenge a recommendation by submitting a written
challenge to the ICC Chairperson, through the ICC Secretariat, within twenty
eight (28) days of receipt;

(ili)  Thereafter the recommendation will be forwarded to the members of the ICC
Bureau for decision. If a challenge has been received from the applicant, the
challenge together with all relevant material received in connection with
both the application and the challenge will also be forwarded to the members
of the ICC Bureau,

(iv)  Any member of the ICC Bureau who disagrees with the recommendation
shall, within twenty (20) days of its receipt, notify the Chair of the Sub-
Committee and the ICC Secretariat. The ICC Secretariat will promptly notify
all ICC Bureau members of the objection raised and will provide all
necessary information to clarify that objection. If within twenty (20) days of
receipt of this information at least four members of the ICC Bureau coming
from not less than two regional groups notify the ICC Secretariat that they
hold a similar objection, the recommendation shall be referred to the next
ICC Bureau meeting for decision;

(V) If at least four members of the ICC Bureau coming from not less than two
regional groups do not raise objection to the recommendation within twenty
(20) days of its receipt, the recommendation shall be deemed to be approved
by the ICC Bureau;

(vi)  The decision of the ICC Bureau on accreditation is final.

6.2 General Observations are to be developed by the Sub-Committee and approved by
the ICC Bureau.

6.3 The General Observations, as interpretive tools of the Paris Principles, may be used
to:

(@) Instruct Institutions when they are developing their own processes and
mechanisms, to ensure Paris Principles compliance;

(b) Persuade domestic governments to address or remedy issues relating to an

Institution’s compliance with the standards articulated in the General
Observations;
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(c) Guide the Sub-Committee on Accreditation in its determination of new
accreditation applications, reaccreditation applications or special reviews:

(i)

(i)

If an Institution falls substantially short of the standards articulated in the
General Observations, it would be open for the Sub-Committee to find
that it was not Paris Principle compliant.

If the Sub-Committee has noted concern about an Institution’s
compliance with any of the General Observations, it may consider what
steps, if any, have been taken by an Institution to address those concerns
in future applications. If the Sub-Committee is not provided with proof
of efforts to address the General Observations previously made, or
offered a reasonable explanation why no efforts had been made, it would
be open to the Sub-Committee to interpret such lack of progress as non-
compliance with the Paris Principles.

* Adopted by the members of the International Coordinating Committee at its 15"
session, held on 14 September 2004, Seoul, Republic of Korea. Amended by the
members of the ICC at its 20" session, held on 15 April 2008, Geneva, Switzerland.
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